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LIBRARY RULES AND REGULATIONS 

 

 

 

1. The Library is open for consultation to everybody. 

2. The library hours are as follows: Monday - Thursday 10: 00-13: 00 and 14: 00-16: 30, Friday 10: 

00-13.00. 

3. Access to the loan service is reserved for internal users (IIC Pretoria students) and external users 

with residence in Pretoria and surrounding areas. 

4. In order for you to borrow books from the Library, you must fill in the appropriate registration 

form (supplied by the Library) and present a valid identity document. 

5. The user can borrow 2 books at a time for a period of 30 days. At the deadline the user can 

request, even by telephone or e-mail, a two-week extension, if the book has not been 

requested by others. 

6. Rare and valuable books, reference books, didactic material, art catalogs, magazines and 

items in precarious state of conservation are excluded from the loan. 

7. In the event that users delay the return of a book without notice, they will be excluded from 

the loan for a period of time corresponding to the delay. 

8. In case of loss or damage of the volumes or DVDs on loan, the user will have to replace them 

or reimburse the Institute for the current cover price for repurchase. 

9. Multiple offenses against the Library's regulations may lead to exclusion from the loan. 

10. Any changes to personal information (physical address, telephone, email, etc.) must be 

promptly communicated to the library. 

11. It is allowed to introduce laptops to the Library upon agreement with the Library staff. 

12. At the entrance users are required to deposit bags and backpacks in the reception area. 

13. It is absolutely forbidden to damage, in any way, the patrimony of the Institute; disturbing in 

any way the activity of study and work; smoke, drink or eat in the Library premises. 

14. Before leaving the Library, users must return all the books and materials consulted to the Library 

staff. 

15. The loan and access to the Library services indicates acceptance and compliance with its 

regulations. 

 


